Fairfield Primary School

Investment Policy
Rationale
The School Council has responsibility to ensure that school funds are managed, monitored and
accounted for in accordance with the DEECD’s Schools Investment Policy and Guidelines. This
includes deciding if there is the opportunity to prudently invest surplus funds to generate interest
revenue for the school whilst providing flexibility to meet the school’s ongoing commitments.

Aim
The aim of this policy is to:
• optimise earning on funds available to the School by investment of such funds; and
• invest in prudently sound, professionally managed and secure investment institutions which
have strong financial status in reserves, liquidity and profitability.

Implementation
•

The School’s main bank account is the School Council Official Account, which is used for the
receipt of money provided from local and commonwealth government sources and locally raised
funds such as essential education items contributions. Cash flow of the School is to be such that
cash in the Official Account is enough to meet commitments.

•

The School has a “at call” High Yield Investment Account (HYIA) which is established by DEECD to
allow the School to maximise interest revenue and to transfer funds from the HYIA to the Official
Account at any time, and vice versa.

•

In accordance with DEECD guidelines, the School has also chosen to establish a building fund
which is a Deductible Gift Recipient fund approved by the Australian Taxation Office and able to
receive direct deposits. The building fund is not considered an investment account described below.

•

School funds which are surplus to the School’s needs may be invested by the School Council only
in banks or credit unions, which are regulated by the Australian Prudential Regulation Authority and
are listed by APRA as an Authorised Deposit-taking Institution. The School may only invest with
these institutions in cash management accounts, term deposit accounts, accepted or endorsed bills
of exchange or negotiable, convertible or transferrable certificates of deposit.

•

The School Council must approve the investment of funds, or changes to investments and monitor
investments for compliance with this policy.

•

All investment accounts must be recorded on CASES21 financial systems and the procedures for
properly maintaining the accounts will be in accordance with DEECD policy. In particular, no direct
deposits are to be made into investment accounts except for interest earned on those accounts. All
monies will be receipted through the Official Account. No direct payments from investment accounts
will be made. The monies must first be transferred into the Official Account.

Monitoring and reporting requirements
•

The School Council will review and formally minute, the level of funds to be invested, the term of the
investment(s) and the type of investment(s), with reference to the School’s required cash flow
during the year.

•

On maturity of an investment, the School Council will review the cash requirements of the School
and decide whether the funds are to be reinvested or utilised.

•

Investments will be recorded in an investment register which will be maintained by the Business
Manager of the school. The investment register will contain: bank account (name and number),
bank title, account type, interest rate %, investment date, maturity date, account balance, deposits
and withdrawals. The register must be kept up to date with any changes to invested monies and
regularly reconciled with bank statements and certificates.

•

The School will retain the following information: the School Council minutes containing approval of
investment policy, approval of investments and details of changes to investment account
particulars; the School’s approved “Investment Policy”; the investment register; bank statements or
certificates; and relevant CASES21 Finance reports.

Evaluation
This policy will be reviewed on an annual basis.
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